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https://www.bcforestsafe.org/bcfsc-firs-app/

WELCOME TO FIRS

FIRS is a industry-driven reporting and forms management system that enhances data
capture for proactive safety monitoring. Designed with contractors in mind, FIRS
simplifies incident reporting to just five easy questions, while offering safety managers a
user-friendly platform to streamline safety reporting.

Important: The data you or your team submit on FIRS remains completely
confidential and will not be shared with BCFSC or any external organizations
unless you choose to do so.
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1) Access BCFSC FIRS

Search and download "BCFSC

02 FIRS" in your app store on your
mobile device.

If not completed yet, set up FIRS for
your organization in the EHS
Dashboard at app.ehsanalytics.com
(See steps 2, 3, 4, 5 & 11 of this user
guide for a complete set up).
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OFIRS
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@ BCFSC FIRS .
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Hi, Record & Report Safety Records

You have been invited to create an account on FIRS!
(2 EHS Analytics &= Business

820 =
Urgent Action
- ® Horassment  Vioence

OFIRS

Create your account by clicking below.

Register here

4 I %

Repertsy”
L] o

Sincerely,
EHS Analytics .

[

if you believe this email was sent in error please notify us by replying to this email w ~ .- ) 3
Contact Us - Insight EHS Analytics g s ca
Privacy Policy & ° 2 =
L]
Register and create your
L] L]
01 Ppassword by clicking on your

EMAIL

PASSWORD

Email

&
— Password %

Forgot Password?

[JRemember Me? Forgot Password?

G Sign in with Google

& Sign in with Apple

G Continue with Google

CREATE NEW ACCOUNT

Ensure you can login with your email and password you

03 created in your set up email by going to
firs.ehsanalytics.com. This is the FIRS Web App.

“Invitation to FIRS” email.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
http://app.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

EMAIL

PASSWORD

01

Add your Company Profile (Web)

Reports

People

OFIRS [

Operations

Projects/[Sites

People List

Forgot Password?

List Management

G Sign in with Google

& Sign in with Apple Sl

Logout

Sign into FIRS on your computer at
firs.ehsanalytics.com and click on
“Company Profile” on the left.

Note: Using Google Chrome is recommended

Fill in your company information such as your WorkSafe BC

02 Number, Classification Units, SAFE Certification Number, COR

Certification Number and more. Click “Save"” once you are done.

Company Information

AAAAAAAAAAAA

Bubba Gump Bubba Gump
nnnnnnnnnnnn (s)
.
WSBC Information
sssssssssssssssssssssssssssssssssssssssssssssssssssssssss (s)
WSBCNumber123 701008 Farm Labour Supply or Farm Services ® 701009 Feed Lot @ CHANGE

703012 Logging Road Construction or Maintenance ®
703006 Ground Skidding, Horse Logging, or Log Loading ®

703003 Cable or Hi-Lead Logging ® 703019 Helicopter Logging ®

WHAT DOES YOUR COMPANY DO AS ITS MAIN ACTIVITIES?

:::::::::::::::::::::::::::::::::::::::::::::

SAFENumber123

. Install it here.

COR123

Your company profile information will automatically
03 populate the “SAFE Companies Audit” header when you
submit your SAFE Companies audit evidence through FIRS.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

#1 How to reset your FIRS password on the FIRS Mobile App

3 Ways to reset your password on FIRS

Enter the email you use to log Enter your email and your new
into FIRS and click “Submit". password and click “Reset”.

OFIRS OFIRS G:ss. .

- e EHS - Reset Password inber» Reset your password.

Enter your e-mail address below to reset your EHS

Please provide your email and a password reset Analytics password.

PASSWORD link shall be emailed to you. = -
Reset your password
&y EMAIL

Password

I Forgot Password?

L ———— 1

Re-type Your Password

Reset

Go to your BCFSC FIRS mobile A password reset email will be sent to

01 app and click on “Forgot 03 your email inbox. Click on “Reset your
Password?". password"”.



#2 How to reset your FIRS password on the FIRS Web App

3 Ways to reset your password on FIRS

Enter the email you use to log
02 into FIRS and click “Send
password reset email”.

OFIRS OFIRS G:ss. .

- e EHS - Reset Password inber» Reset your password.

Enter your e-mail address below to reset your EHS

Please provide your email and a password reset Analytics password.

PASSWORD link shall be emailed to you. = -
Reset your password
&y EMAIL

Password

Enter your email and your new
password and click “Reset".

I Forgot Password?

L ———— 1

Re-type Your Password

Reset

Go to firs.ehsanalytics.com A password reset email will be sent to
01 and click on “Forgot 03 your email inbox. Click on “Reset your
Password?". password"”.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

#3 How to reset your FIRS password in the EHS Dashboard

3 Ways to reset your password on FIRS

Enter the email you use to log Enter your email and your new
into FIRS and click “Submit". password and click “Reset”.
G )eHs ):ts
l Analytics Analytics
Forget Password ?
S|gn In Enter your e-mail address below to reset your EHS - Reset Password ke Reset your password_
password.

Enter your e-mail address below to reset your EHS
Analytics password.

Email I— Email —_— — Email
Reset your password

Password Password

Re-type Your Password
m [JRemember M=? Forgot Password?

Reset

Go to app.ehsanalytics.com A password reset email will be sent to
01 and click on “Forgot 03 your email inbox. Click on “Reset your
Password?". password"”.

Note: Using Google Chrome is recommended. Install it here.


http://app.ehsanalytics.com/
http://app.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

2) Add and Invite Users to FIRS

Toggle to “Yes"” under “Access”,

Home

Search for the person by their name or to choose an appropriate role.
Reports 02 click on the green circle with the white + Once assigned, the invited
People sign on the top right to add a new person. (04 person will receive an
Equipment invitation to join FIRS via their
operations People List ol e email.
Projects/Sites (Q . ) ACCESS

Add a Person

Company Profile

—

Fill out their information,

Document Library FIRST NAME® 03 ROLE

including their “Email” and
uSupervisor”. () BUManager

Submissions LAST NAME*® @ FIRS Ad min

Smith

Kele]ly}

) John
List Management
G Sign in with Google

Logout

The supervisor will receive

EMAIL

Sign into FIRS on your computer john@firs.com an email alert when that
01 atfirs.ehsanalytics.com and click oo person submits a Quick
on “People List” on the left. Q report.
Note: Using Google Chrome is recommended. Install it here. Tip: Before adding FIRS roles to a person, please ensure that their

email is entered. - So that they can receive an invitation to join FIRS.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

3) Set Up People Records on your FIRS Web App

Home

Search for the person by their name or Toggle to “No"” under “Access”
reports 02 click on the green circle with the white + and click “Save Person” to
LTI sign on the top right to add a new person. 04 make that person a “People
E Record”. You will be able to
operations People List | " = select them (as a record) in the

| @) forms, but they will not have

Projects/Sites - =

(Q s access to your organization’s
FIRS account.

Add a Person

Company Profile

ACCESS

Document Library FIRST NAME-

List Management John

G Sign in with Google

gy Fillout their

Smith information,
including their

Logout

EMAIL

Sign into FIRS on your computer et com email.
01 at firs.ehsanalytics.com and click
on “People List"” on the left.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

4) Set Up Certification and Training Types - FIRS Web App

Select "Certification Types" and click on Enter the name of the
e 02 the green circle with the white + Sign on Certificate' the order number
Reports the top right to add Certifications. represents in what order the
Pooplo certificate will appear in the list
Equipment Ist Ma nagement and click "Add Record".

Operations

ADD RECORD ®

P
Projects/sites ( Q search
A

EEEEE

People List NAME®

ssssssss Aerial Lift Operator’'s Certificate

Animal Types (37 records)

Company Profile ;

Body Parts (79 records) ORDER*

Document Library ,

Certification Types (13 records)

IS ACTIVE

Certification Types — i —
5

Sign into FIRS on your computer at

J Sign in with Google

D Submissions
& Sign in with Apple

[ Logout

01 firs.ehsanalytics.com and click on To add “Training Types”, repeat steps 1-3
“List Management” on the left. 04 on this page but select “Training Types” in
step 2.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

4.1) Add Certification and Trainings - Mobile

Click on the “People” menu on the < Add Training /| ®
02 bottom and select “Add Certification
Training/Certification”.

TYPE

TYPE OF TRAINING*

OFIRS

Q, search
WORKER*
EMAIL Q, search
WORKER WORKER ORIENTATION COMPLETION DATE
E— OBSERVATION H
PASSWORD B
&? = E (O This training / certification has an expiry date
Fgrs{j:pggswgrd? ADD TRAINING TRAINING DESCRIPTION
RECORD |/ BREAKDOWN
CERTIFICATION
“ o
2
ADD A PERSON Photos [ Attachments
TAKE A PHOTO ADD AN

ATTACHMENT

Log into the BCFSC FIRS app
on your mobile device.

Toggle between “Training” and
Certification” to select record type.
Fill in the details and click “Done”
when completed.

03



4.1 Add Certification and Trainings - Web

02

Click on “Add Training Record/Certifications”

and select the type of record you'd like to add.

Home

0

Reports

Equipment Q

Projects/[Sites

People List

Document Library

Submissions

WORKER OBSERVATION

ADD TRAINING RECORD [
Operutions CERTIFICATION

TYPE

8
—~F

ADD A PERSON

< Add Training [ Certification

®

WORKER ORIENTATION

E TTTTTTTTTTTTTTTTTTTT

TRAINING BEREAKDOWN

(O Thistraining/ certification has an expiry date

Photos [ Attachments

AAAAAAAAAAAAAAA

Y
Logout Training Record Certificationj.l

Sign into your FIRS account at
01 firs.ehsanalytics.com and click on
“People” on the left navigation bar.

Note: Using Google Chrome is recommended. Install it here.

03

Search and find the training/certification from your
list. - If you do not find the record, might have to add
it in from your dashboard (see step 4). Add the
worker. Click “Done” to save.



http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

4.2 View Training Breakdown - Mobile

Click on the “People” menu on
02 the bottom and select
“Training Breakdown".

Training Breakdown

(Q Search ) Gnter ;_:)
Bear Safety Certificate

@ Cherylyn Sharp Feb 182027

OFIRS

D @ Forest Gump Never Ex
EMA... ever expires
WORKER WORKER ORIENTATION
OBSERVATION
@ Jenny LI Never Expires
FPASSWORD < B8 ;
ADD TRAINING TRAINING . .
® RECORD / BREAKDOWN Chainsaw Operatlon and N
CERTIFICATION . . .
Forgat Passworc? Maintenance Training

O+
o BEtSY Mathew Never Expires
ADD A PERSON
@ Chloe Glenn Never Expires

You can search trainings and
certifications by name of the

03 person (in the search bar) or also
use the filter on the top right to
narrow down your search.

Log into the BCFSC FIRS app
on your mobile device.




4.2 View Training Breakdown - Web

Here you can see a list of trainings and certifications as well as the
02 associated worker names. You can filter the trainings/breakdown by
Person, Expiry Status, and/or Type.

[ o
0 ® Training Breakdown
WORKER OBSERVATION WORKER ORIENTATION
(Q Search FiItEr
< B Bear Safety Certificate
Person
ADD TRAINING RECORD |/ TRAINING EREAKDOWN — @Cherv‘YHSharp
CERTIFICATION Q
@Fur t Gump
0 @JennyLi .
) Expiry Status
ADD A PERSON Chainsaw Operation and Maintenance Training ® Valid
Betsy Mathew
(€ creecinn &  Expiring Soon
& Expired

To go to “Training Breakdown"”, click
01 on “People” on the left navigation

menu. Type

Note: Using Google Chrome is recommended. Install it here. &  Bear Safety Certificate

@ Never Expires

@ Chainsaw Operation and Maintenance Training


https://www.google.com/intl/en_ca/chrome/

5) Set Up Projects/Sites - pt.

@ Home

N\ Reports

‘‘‘‘‘ & Equipment

ssssssss @ Operations
ESY

Forgot Password? ﬁ Proiectslsites

Click on the green circle with the white “+"” plus
sign on the top right to add a new project/site.

Projects/Sites

ol

Name

,Ees, People List

Acme Forest Products

sssssssssssssss

111 Acme Wareh: Q, British Columb
~ I
A Signin with Geogle Q = ety . POSTALCODE
Document Library
" - N Prince George CHANGE V3A2P3
& Contfinue with Apple Q &
Sr (g [J submissions .
Location
New Ajyansh
[_) Logout Metlakatla e 7
Gingolx - oL axgalts'ap 9
Smllvhsrs
oo TR e BRITISH sesiote
Houston = =
R ruper NSl g Sl B, RS Fort St James [5)
° Y P [a BBBBBBBBB X
S to FIRS t t R :
Port Edwar:
ign into on your computer a vy e, LSS
- N g rincGeorge
2 1 s
S e R @
v 57)

01 firs.ehsanalytics.com and click on

“Projects/Sites” on the left.

Add a Project/Site ®

Tumbler Ridge

= Willmore: []

03 Fill out the project/site information and click on the map
to select the location of the project/site.

Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/
http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

5) Set Up Projects/Sites - pt. 2

The “Project/Site"” will be inactive (hecomes
“Project/Site - Inactive” in the forms) once it

Active Dates reaches it “End” date.

START END

May 01, 2023 B3 Sep 20, 2027 B

The “Safety Resource” and the “Project

Manager” will receive email alerts when a
People

Quick report is submitted about that
project/site.
— Q a —>

SAFETY RESOURCE WORKERS

Q

04 Once you are done, please click “Create Site"”

Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/
https://www.google.com/intl/en_ca/chrome/

5.1) Add Meeting Minutes - Mobile

0 Meeting

Click on the “Operations” minutes

02 menuon the bottom and select S
o Natural disaster- high winds, floods
"Meeti ng M i n utes". e Ensure you and others are safe; safety takes

precedence over other priorities.

Known Hazards

0 FIRs Operqtions SITE INSPECTION - KNOWN HAZARDS

DESCRIBE HAZARD AND LOCATION

s ©®

MEETING MINUTES SITE INSPECTION

EMAIL

DESCRIBE CONTROLS IN PLACE
PASSWORD @ ™ ;

@ FIRST AID CREATE A TASK
ASSESSMENT
Forgot Password? RECORD HAZARDS @
“ < = ) Gilter :_E>
DRAET PEOPLE PRESENT @
0J Meeting Minutes Jun27 20:43

. - Complete
Log into the BCFSC FIRS app () it spection [eomin.

on your mobile device. @ A © I -

Fill in the details and click
03 “Complete” on the bottom when
you are done.



5.1) Add Meeting Minutes - Web

Remember to click “"Complete”
when you are done.

Reports 0 Meeting minutes [l ¥Meeting minutes

People

Click on “"Meeting Minutes”

Known Hazards

02

0 FIRs O 0 on the right DATE® SITE INSPECTION - KNOWN HAZARDS
[ ]
Communication Issues, Blasting Zone
aaaaa DESCRIBE HAZARD AND LOCATION
TIME*
West River Site
Projects/Sites
SSSSSSSS m @ DESCRIBE CONTROLS IN PLACE
& ) MEETING MINUTES SITE INSPECTION . N ErrrE IS, Tt e
People List PROJECT/SITE a
Forgot Password?
N Document Library ® & RECORD HAZARDS
SUPERVISOR*
FIRST AID ASSESSMENT CREATE A TASK Report a hazard
G Sign in with Google sl‘bmissions Q
Or Register Logout TOPICS DISCUSSED PEOPLE PRESENT

p
‘ Benjaminn Buford
.

TYPE

Sclgn into the F.IRS web app a.t s B ==
01 firs.ehsanalytics.com and click

on “Operations” on the left.

Toggle between “Pre-Work" or “Safety” to

03 choose the type of meeting minute you'd
Note: Using Google Chrome is recommended. Install it here. like to record.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

5.2) Add Site Inspections - Mobile

® Site inspection ®

Click on the “Operations”
02 menuon the bottom and select
“Site Inspection”.

RADIO /[ COMMUNICATION POSTED

O ti
p e rO I O n S Radio frequencies, protocols and means of communications
are posted and being followed by all workers.

g 3]
EMAIL
MEETING MINUTES SITE INSPECTION
TASKS ®
PASSWORD @ ™
@ FIRST AID CREATE A TASK
ASSESSMENT Photos [/ Attachments

Forgot Password?

© B

@ Search ) Gilter _,'—'_?> TAKE A PHOTO ADD AN
ATTACHMENT

DRAFT

SIGNATURE 4
J Meeting Minutes Jun27 20:43

Log into the BCFSC FIRS app () it spectio

on your mobile device. @ A © I - =

Fill in the details and click
03 “Complete” on the bottom when
you are done.



5.2) Add Site Inspections - Web

Remember to click “"Complete”
when you are done.

® Site inspection ® Site inspection

Reports

People ° e - ”
02 Click on “Site Inspections
() FIRs EqUiPment on the right. pATE*  pablo "COMMT \\\\\\\\\\\\\
G No |
EEEEE Radio frequencies, prot nd m fcomm t
Commen ts...
TIME*
Projects/Sites m o)
® MEETING MINUTES SITE INSPECTION
People List
: — LS. -S>
PROJECT/SITE
Document Library @ B Q
FIRST AID ASSESSMENT CREATE A TASK Photos I Attachments
Submissions
COMPLETED BY B
& Comtinuewith Apple [ Y T
Or Register L og out Q
TYPE SIGNATURE
Sign into the FIRS web app at | *hep )

01 firs.ehsanalytics.com and click
on “Operations” on the left.

Toggle between “Field”,
03 “Office” or “Shop"” for the

Note: Using Google Chrome is recommended. Install it here. type of site inspection.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

5.3) Add First Aid Assessments - Mobile

® First Aid

Click on the “Operations” Assessment
02 menuon the bottom and select
“First Aid Assessment”. SARRIERS 10 FIRST AID

0 Operqtions Assessment Results
Different shifts may require different first aid services.

SUPPLIES / EQUIPMENT / FACILITIES REQUIRED

s ©®

MEETING MINUTES SITE INSPECTION

EMAIL

NUMBER AND LEVEL OF FIRST AID ATTENDANTS

PASSWORD @ >

@ FIRST AID CREATE A TASK

ASSESSMENT TRANSPORTATION NEEDS

Forgot Password?

“ @ Search ) <Filter .,'—'E) CONSULTED SAFETY REPRESENTATIVE

DRAFT

0J Meeting Minutes Jun27 20:43 SIGNATURE ’

° Site in tion Jun27 20:42 .
Log into the BCFSC FIRS app §) Steinspectio
on your mobile device. ® L © 9 - =

Fill in the details and click
03 “Submit” on the bottom when
you are done.



5.3) Add First Aid Assessments - Web

& Reports

@ People

@ Equipment

Projects/Sites

People List

Document Library

Submissions

Logout

Sign into the FIRS web app at
01 firs.ehsanalytics.com and click
on “Operations” on the left.

Note: Using Google Chrome is recommended

MEETING MINUTES

®

FIRST AID ASSESSMENT

. Install it here.

® First Aid Assessment

Click on “First Aid
Assessment” on the right.
At ®

SITE INSPECTION
PROJECT/SITE

— % >

|‘/| COMPLETED BY

CREATE A TASK Q

NAME OF WORKPLACE

Eg. EHS Headquarters

Follow the instructions on the form to fill
03 out any necessary details. Click “Submit”
when you are done.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

5.4) Task Management - Mobile

& Createa Task ®

Click on the “Operations”

02 menuon the bottom and select
uCreate a Task”. "

OFIRS

m E] ASSIGNED TO*

MEETING MINUTES SITE INSPECTION

EMAIL

PASSWORD @ ™ S0 PR ;

@ FIRST AID CREATE A TASK B
ASSESSMENT
Forgot Password? DUE TIME*
“ @ - > G“ter ;_.E> @
DRAFT @ @
TAKE A PHOTO ADD AN
J Meeting Minutes Jun27 20:43 ATTACHMENT

- Site in tion Jun27 20:42
Log into the BCFSC FIRS app () Siteinspecti
on your mobile device. ® L © 9 - =

Fill in the details and click
03 “Create” on the bottom when you
are done.



5.4) Task Management - Web

[N\ Reports
@ People

é Equipment

Projects/Sites MEETING MINUTES

ssssssss

People List

Document Library

~

G Sign in with Google Submissions

& Continue with Apple

Or Register Logout

Sign into the FIRS web app at
01 firs.ehsanalytics.com and click
on “Operations” on the left.

FIRST AID ASSESSMENT

© Create a Task

Click on “Createa | ™
task” on the right.

sssss

®

SITE INSPECTION | GNED TO-

CA N e

CREATE A TASK

AAAAAAAAAAAAAAA

Search and filter through a list of
tasks in your “Home” menu.

N\ Reports
@ People

é Equipment

@ Operations

s ~,
( Search | Filter =_F>
\_Q J ( *
FILTER &= a
DUE DATE RANGE
FROM: TO:
B (]

(o 0 CETEEE

03 Fill in the details box by box to create a task.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

o) Worker Observations - Mobile

OFIRS

EMAIL

Click on the “People” menu on
02 the bottom and select “Worker

Observations”.

WORKER
OBSERVATION

PASSWORD

o

Forgot Password?

Log into the BCFSC FIRS app
on your mobile device.

<

ADD TRAINING
RECORD /
CERTIFICATION

ADD A PERSON

[o)
=t

©

WORKER ORIENTATION

TRAINING
BREAKDOWN

0 Worker

Observation

DATE*

PROJECT/SITE

Q Search

WORKER OBSERVED

Q Search

03

Q Search

TYPE OF WORK

lb Things to look for

« Safe operation of machinery

« Does the worker comply with all guidelines
o Are logs being loaded correctly

o Are tie downs secure

Fill in the details and click
“Complete” on the bottom when
you are done.

COMPLETED BY >



01

o) Worker Observations - Web

Click on “Click on “Worker

Home 02

Reports

Equipment

Operations

Projects/Sites

People List

Document Library

& Continue with Apple

Submissions

Logout

Sign into the FIRS web app at

firs.ehsanalytics.com and click
on “People” on the left.

Note: Using Google Chrome is recommended

Observation” on the right.

WORKER OBSERVATION WORKER ORIENTATION
ADD TRAINING RECORD [ TRAINING BEREAKDOWN

CERTIFICATION

o
ﬁ+

ADD A PERSON

. Install it here.

© Worker Observation

DATE*®

PROJECT/[SITE

Q

WORKER OBSERVED

Q

COMPLETED BY

- Q

TYPE OF WORK

Fill in all the details and
03 click “Complete” when you
are done.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

7) Worker Orientations - Mobile

@ Worker

Click on the “People” menu on Orientation
02 the bottom and select “Worker
Orientations”. v
)
OFIRS o
s G @ PROJECT/SITE*
WORKER WORKER ORIENTATION O\ Search
—— T g E EMPLOYEE NAME

Q,  search
&? ADD TRAINING TRAINING
RECORD / BREAKDOWN
CERTIFICATION
Forgot Password? SUPERVISOR
r9\+ Q Search

Log into the BCFSC FIRS app

on your mobile device.

ADD A PERSON

SUPERVISOR PHONE

Checklist

(O Company Health & Safety Program

Fill in the details and click
03 “Complete” on the bottom when
you are done.



EMAIL

PASSWORD

01

7) Worker Orientations - Web

Click on “"Worker

Reports 0 Orientation” on the right.

OFIRS
Equipment EI @

Operutions WORKER OBSERVATION WORKER ORIENTATION

®

Forgot Password?

Projects/Sites

< B

People List

ADD TRAINING RECORD ,l' TRAINING BREAKDOWN
~ B CERTIFICATION
'C] Sign in with Google
Document Library
Or Register 0
Submissions ~

ADD A PERSON
Logout

Sign into the FIRS web app at
firs.ehsanalytics.com and click
on “People” on the left.

Note: Using Google Chrome is recommended. Install it here.

® Worker Orientation

Checklist

O Company Health & Safety Program

O Injury Management Program

O Employee's & Worker's Rights
Worker Compensation Act & WorkSafeBC Regulations
& Reporting of unsafe conditions
# Right to refuse unsafe work

) WHMIS 2015

MSDS [ SDS LOCATION

Location

Workplace Health & Safety Rules

Location of first aid facilities and means of summoning first aid and reporting illnesses and injuries %
Emergency Procedures & Numbers

Violence & Harassment in the Workplace

Personal Protective Equipment

(ONONONONONO!

Review hazards and process to eliminate, control, or protect the worker
HAZARDS

Eg. Tree down on the road

(O Instruction and demonstration of the new workers work task or process

Fill in all the details and
03 click “Complete” when you
are done.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

8) Set Up Equipment Log

02

01

Go to firs.ehsanalytics.com and login
with the same credentials as your
BCFSC FIRS mobile app/Dashboard.

Note: Using Google Chrome is recommended. Install it here.

Navigate to "Equipment” on the left and
click on "Equipment Log".

03

Equipment Log—

Equipment Type

o Vehicles

<) Heavy Equipment

D Other Equipment

iR

Click on the “+" symbol to add
equipment and select the
‘Equipment Type’ you'd like to add.
Fill in details of the equipment and
click save.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

8.1) Add Maintenance Records - Mobile

£ Maintenance ®

Click on the “"Equipment” menu Record
02 on the bottom and select

“Maintenance Record"”.

COMPLETED BY

O\ Search
0 FIRs —
t v
» >
EMAIL MILEAGE OR HOURS
MAINTENANCE VEHICLE INSPECTION
RECORD
PASSWORD % D DESCRIPTION OF WORK
Q\'} ATV UTV PRE-TRIP EQUIPMENT LOG
INSPECTION
Forgot Password?
= @= ) () e
© ®
DRAFT TAKE A PHOTO ADD AN
ATTACHMENT
b Vehicle Inspection Jun27 2041
Log into the BCFSC FIRS app % ATV UTV Pre-Trip Inspection Jun27 16:18

on your mobile device.
Fill in the details and click

03 “Submit” on the bottom when
you are done.




EMA

PASS

01

8.1) Add Maintenance Records - Web

02

Operations JB
MAINTEMANCE RECORD

WoRD

Projects/Sites

People List
%

G Sign in with Google

Document Library

Or Register

ATV UTV PRE-TRIP INSPECTION

Submissions

Logout

Sign into the FIRS web app at
firs.ehsanalytics.com and click
on “Equipment” on the left.

Note: Using Google Chrome is recommended. Install it here.

Click on “"Maintenance
Record” on the right.

L&

VEHICLE INSPECTION

0

EQUIPMENT LOG

# Maintenance Record

DATE"

PROJECT[SITE"

Q

COMPLETED BY

MILEAGE OR HOURS

Eg. 82,000km

DESCRIPTION OF WORK )

Eg. Spark plugs replaced and oil changed

Photos [ Attachments
B}

ADD AN ATTACHMENT

Fill in all the details and
03 click “Submit” when you are
done.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

8.2) Add Vehicle Inspections - Mobile

tb Vehicle
Click on the “"Equipment” menu

inspection
02 on the bottom and select P
“Vehicle Inspection”. © B

OFIRS

i'
EMAIL T
MAINTENANCE VEHICLE INSPECTION of Heska
RECORD \
L2
PASSWORD ) BRITISH. i
COLUMBIA i Edmonton
% 0 ;7 S
A ATV UTV PRE-TRIP EQUIPMENT LOG . Calgary
INSPECTION %, °
Val uver }
Forgot Password? o fas
3 A

HINGTON /{4 A" M

(Q Search > Gilter ;—'E> b gyt A
A W

Go gle OREGON 0¥

Lat:- Long: - 4
DRAFT

! : Use My Current Location
b Vehicle Inspection Jun27 2041

Log into the BCFSC FIRS app % ATV UTV Pre-Trip Inspection Jun27 16:18
on your mobile device.

Fill in the details and click
03 “Complete” on the bottom when
you are done.




8.2) Add Vehicle Inspections - Web

% Vehicle inspection

Click on “Vehicle Inspection”
on the right. CRTD

Vehicle Equipment

EMERGENCY RESPONSE NUMBERS POSTED

RADIO [ CELL / SAT PHONE

' . ™
Operations ﬁ Cb  Good - Poor )

MAINTEMANCE RECORD VEHICLE INSPECTION TOOLS | EQUIPMENT SECURED

Projects/Sites (Good - Poor}

02

aaaaa

ssssssss

g
g
s
4

People List 3 D AXE, SHOVEL, WATER CAN
|/Good - Poori\l
b "

FIRE EXTINGUISHER

submissions

FIRST AID, SURVIVAL KITS

Logout
g ., ™,
[ |
\_Good -Falr Poorj
Complete

G Sign in with Google

Document Library

Or Register

ATV UTV PRE-TRIP INSPECTION EQUIPMENT LOG

Sign into the FIRS web app at

01 firs.ehsanalytics.com and click

on “Equipment” on the left. Fill in all the details and
03 click “"Complete” when you

, _ _ are done.
Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

8.3) Add ATV/UTV Pre-Trip Inspections - Mobile

= ATV UTV Pre- ®

02 on the bottom and select “ATV Trip Inspection
UTV Pre-Trip Inspection”.

Click on the “"Equipment” menu

Checks

0 FIRs EqUipment CH:: FOR A:Y LEAKING FLUIDS

VISUAL CHECK FOR UNDERCARRIAGE AND WHEEL

E

WELLS
p Cb (Good Fair Poor>
EMAIL
MAINTENANCE VEHICLE INSPECTION
RECORD 1
Equipment
—— APPROVED FULL-FACE HELMET
PASSWORD
o 0
@ ATV UTV PRE-TRIP EQUIPMENT LOG
INSPECTION

FIRE EXTINGUISHER (2.5 LB) ATTACHED AND SECURE
Forgot Password?

T @= ED

DRAFT

Yes

=

H a
o o

EY

Yes

RATCHET STRAPS AND OTHER TIE-DOWNS

b Vehicle Inspection Jun27 2041 »
€S|

a
o

Log into the BCFSC FIRS app 2% ATV UTV Pre-Trip Inspection Jun27 16:18
on your mobile device.

Fill in the details and click
03 “Complete” on the bottom when
you are done.




8.3) Add ATV/UTV Pre-Trip Inspections - Web

= ATV UTV Pre-Trip Inspection

Click on "ATV UTV Pre-Trip
Inspection” on the right.

HANFLES AND FOOTRESTS
{ Good - Poor )
p. A
FRONT AND REAR RACK SECURED
|/Gocd - PDGF\I
h A

€V JOINT BOOTS

SPARK ARRESTER

CHECK FOR ANY LEAKING FLUIDS
Vs

:

Yes Ne \I
i

VISUAL CHECK FOR UNDERCARRIAGE AND WHEEL WELLS

|'/Gond Fair PDOF\I
p. A

SSSSSSSS Operations ﬁ Cb
MAINTENAMCE RECORD VEHICLE INSPECTION
o Projects/Sites
BTN )
- eople List i
Document Library ATV UTV PRE-TRIP INSPECTION EQUIPMENT LOG
Or Register

Submissions

Logout

Sign into the FIRS web app at
01 firs.ehsanalytics.com and click
on “Equipment” on the left.

Equipment

APPROVED FULL-FACE HELMET

RATCHET STRAPS AND OTHER TIE-DOWNS

|/ Yes Ne \I
\ /

Complete

Fill in all the details and click

03

Note: Using Google Chrome is recommended. Install it here.

“Complete” when you are done.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

9) How to add documents to the Document Library

Click on “Document Library” on Fill in the required fields, attach

the left hand side of the menu. the document, and toggle the

04 switches to select visibility of the
document, then click “Add
document”.

02

DASHBOARD

REPORTS ADD DOCUMENT ®

MMMMMMMMMMMMM

PEOPLE Eg. Code Of Conduct

CCCCCCCCC

EQUIPMENT

@ Select an option v
OPERATIONS ADD A DOCUMENT %

TTTTTTTTTTTTTTT

PROJECT/[SITES

PEOPLE LIST VISIBILITY

_ Click on the "Add a Ty——
] suemissions
Go to firs.ehsanalytics.com S

Document” button. remm—— ] )
01 and log in with the same

email and password you

created in your set up email.

Note: Using Google Chrome is recommended. Install it here.



http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

— e Nam U 40, s ——

10.1) Create and submit incident reports - Part 1

Select the type of ‘Quick’ report

Login with the email and you'd like to add (5 questions to
02 password you created in your 04 document an incident). Once
S Y set up email. submitted, the ‘Quick’ report will
go to the web app.

BCFSC FIRS
Update
Record & Report Safety Records
(2] EHS Analytics = Business () I IRs

o

® Harassment / Violence

o 1
EMAIL ¢ Injury

|

3 "'.4*;.: -
2209 @
REpOI ey DRAFT
PASSWORD

L 4 Report a hazard
MR Full - Wildlife Encounter

4
& Full-Injury Oct 26 16:02 _
Forgot Password? M \Vildlife Encounter
ffy Full-Property Damage Oct26 16:02
Full-H /Viol
ull - Harassment/Violence o :
o . # Property Damage
+ Full - Report a Hazard - 16:02
N

G sign in with Google — R

& Injury Ocieo 14:15 U Near Miss

Ensure you have the most up- m- END
01 to-date version of the “BCFSC
FIRS” app downloaded. Click on “Reports” then click on the “yellow
03 phutton” to add a ‘Quick’ report.

Tip: You can also add “Full” reports on the FIRS mobile app by clicking on the green buttons:




10.1) Create and submit incident reports - Part 2

To view or edit draft reports, click on the report once,

% then click on the “eye” icon on the right of the report.

- ; o
b l"::"'\%r ‘ ‘W‘ I
oy e -

,,,,,,,,,, | Click on these green buttons to

e gy o 3y
7 - ¥ - EB ¢ K
s o '-_ = -
o5 S
e e 54
-, E e
- - P .‘ .
. - ¥ )
' ol > i ‘ a
========= @ e - k create a ‘Full’ Repor
o0 . . AT = o
L ah - ~ ol A r
a L TN et ¢ - A% - = -
'y W e . ks " < & 4 e -1 \ o
[ -~ = _ 3 _— s .
PEOPLE
»»»»»»»» ‘KV V\‘
| r |
5 g \Q\ Search )
S C B RSS9 oPEraTIONS DRAFT
& Full-Injury oat 1101
octat 1101
i

O)  PEOPLE LIST & Full-Injury
‘ BC Forest Safety
oooooo & Full-Injury
‘W’ Slvj:':ﬂ:.,:ib Scr0|| dOWIl on the
& Injury at CheezeFactory Oct30 1258
- - "Reports" page to
Go to firs.ehsanalytics.com and login e —|  review submitted
05 with the same credentials as your P e—— reports. - Reports
H " n i H
BCFSC FIRS mobile appIDashboard. #® Full - Wildlife Encounter Oct26 16:02 Wlth a Q are Qu‘Ck
fy Full- Property Damage Oct25 2207 R r .
M Wildlife Encounter 0ct25 14:50 epo ts ‘Q’Q. HQ %
Note: Using Google Chrome is recommended. Install it here =

0, % U


https://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

10.1) Create and submit incident reports - Part 3

Once you are done filling in the details of the

Click on a submitted Quick report and click on 08 elevated report, you can submit the report.
07 the first green button on the right to change
the “Quick” report to a “Full” report. Submitted reports can be locked. Click on the

. . “eye" icon to “View/Edit"” the report.
Elevating a Quick report to a Full report

will enable you to add and document

more details about the incident. SUBMITTED

TODAY
v
s U B M I T T E D Elevute' to Fl.l" + Reporta Hazard 0ct28 14:11 @

v
@’Q Injury at DSf3er Sep 30 20:21 @ @ m
% Wildlife Encounter at CheezeFactory Sep24 15:54 Click on the “..."” button on
the top right and click
% Wildlife Encounter at CheezeFactory Sep24 14:37 “Lock”.
09
UQ Near Miss at CheezeFactory Aug07 13:17 MORE ACTIONS

FIRS reports will become

“un-editable” once locked.
Add Report To Bundle ONLY the FIRS Admin can

unlock the report.
Note: Using Google Chrome is recommended. Install it here. Lock



https://www.google.com/intl/en_ca/chrome/

10

10.1) Create and submit incident reports - Part 4

FIRS Admin can unlock reports by clicking on the "eye”
icon of a submitted report, click on the “...” button on
the top right of the report and click on “Unlock” to
unlock the report.

Once unlocked, the report can be edited.

SUBMITTED

TODAY
v

+ Report a Hazard 8 oct2s 14:11 @

Note: Using Google Chrome is recommended. Install it here.

MORE ACTIONS

Add Report To Bundle

Note: Reports added to a submission bundle are
automatically locked. Anyone can lock a FIRS report, but
only the FIRS admin can unlock the report. Tasks, training
and certifications can also be locked.


https://www.google.com/intl/en_ca/chrome/

10.2) Quick report vs Full report: What's the difference?

A Quick Report is intended to capture the most crucial, bare
minimum information. Created with time-sensitivity in mind, a quick
report will contain only 4 sections. A full report will contain 8 sections
and allows the user to create a more detailed picture of the incident.

Quick Report Icons

A submitted Quick Report can be

@ elevated to a Full Report at any time.
o by O, 4% U &

A quick report will always be shown o e N -

on the dashboard with a “Q” icon
under the incident type. % Wildlife Encounter at CheezeFactory

& Ssep24 15:54




11) Submitting Investigations - Part |

While a report details the “whats” at the time of incident, the investigation feature allows you to document
complete insight into the “whys” and “hows" of the incident.

LEVEL7? nn mmmmm . CATASTROPHIC - STOP
~ QOEOEE00 W
-AEDEDBEa0 W
il | o] o] ] fofa] =)

01 Tostart aninvestigation, you must « HEBanoon
begin with a full report. On the bottom
left of the “Risk Rating"” segment, select
"yes” under "“Investigation Required”

Note: The investigation will not launch until the
report is submitted.



11) Submitting Investigations - Part 2

02 Once a report with “Investigation A red flashlight indicates an
Required” is submitted, a flashlight icon %ﬁ investigation is required, but has not
will appear next to the report. been started.

SUBMITTED

TODAY A yellow flashlight indicates an
investigation is open and is considered

l, DEMO at 00_ProjectTest % |Feb20 11:16 ]
to be in a “draft” state.

A green flashlight indicates the

f“_ investigation is closed. Only a FIRS
Admin can make changes to the
investigation at this point.



11) Submitting Investigations - Part 3

05 To close an investigation,
select the previously
a3 To complete an * Investigation submitted investigation, open

investigation, select the the menu in the top right, and
flashlight icon on the right select “close”.

Submit Investigation

hand side of the report. =3

SUBMITTED
=
- TODAY
4 DEMO at00_ProjectTest R Feb20 1106 @

MORE ACTIONS

+ Investigation

Once you have filled in the
04 y

! ! details, click “Submit”

Investigators . o _ S

................... Note: The investigation will AL -

a still be considered “open”

”””””””””””””””””””””” at this point. Note: This will also lock the
B

associated report and can only

= be changed by a FIRS Admin



12) Set up ‘Customers’ for external report submissions - pt. 1

02 Select "My Customers” in the gear menu.

acme@ehsanalytics.com

Email

Password

[JRemember Me? Forgot Password?

{5 continue with Google

CREATE NEW ACCOUNT

Go to app.ehsanalytics.com and log in
01 (with the same email and password as
the BCFSC FIRS app).

Note: Using Google Chrome is recommended. Install it here.

51 Change Password
@ Projects/Sites

L People

0 Users

[@ Excel Upload

£ List Management

B Taxonomy Mapping
(® Exposure Hours

&3 API Statistics
Organisation Settings

My Customers

© Help
Yes

03

quick@ehsanalytics.com

| —>

Click on the "Add New +" button
and continue on the next page.


http://app.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

12) Set up ‘Customers’ for external report submissions - pt. 2

Enter and search for the name of the organization. If
04 the organization does not exist in the database, you
can click ” Add New” to add that organization.

5% ADD NEW CUSTOMER
5% ADD NEW CUSTOMER

Search in the list of crganisations that are using EHS Analytics.

Search in the list of organisations that are using EHS Analytics. If your customer is not registered in our system you can still submit safety records to them.

If your customer is not registered in our system you can still submit safety records to them.

Organisation Name *=| Acme Mega Corporation|
Country = Country hd

This organization does not exist. Add New ) )
State or Province = State or Province

m Adding an existing organisation? Click here

Fill in the name, country and state/province of the
05 organization you'd like to submit the report to and
click “Save".

Note: Using Google Chrome is recommended. Install it here.

Organisation Name = Acme Mega Corporation %


https://www.google.com/intl/en_ca/chrome/

12) Set up ‘Customers’ for external report submissions - pt. 3

Add specific recipients to the newly created

06 organization by CIiCking "Add New +" at the tOp Add new recipient
right. First Name *
John
Last Name *
Doe
S RECIPIENTS FROM ACME CORPORATION
Email address=*

No recipients added yet.
Phone Number

(123) 123-0000

-[E

Enter information of the recipients you'd like to
07 . .
submit reports and remember to click “Save”.

Note: Using Google Chrome is recommended. Install it here.

johh.doe@greenforest.com ;


https://www.google.com/intl/en_ca/chrome/

06 recipients, you should be able to search and find the

12) Set up ‘Customers’ for external report submissions - pt. 4

After creating an organization and adding @ FI Rs

Hi Jenny,

organization in the “External Organization” for
report submissions.

Jenny Li has sent you a FIRS Document Bundie Submission.
Here is a summary of the Document Bundle Submission:

Document Bundle Submission Title: June 2024-1
Bundle Submission Date: 17:28 Jun 04, 2024, UTC
Submitter Name: Jenny Li

4 RECIPIENTS FROM ACME CORPORATION Submitter Email Address: Jenny li@acmecorporation.com

This document bundie contains:
-Almost tripped going up steep slope when hiking
No recipients added yet. -Move morning meetings to the afternoon
-Fire Alarm Testing
-Vehicle inspection

Click Here to view the Document Bundle Submission

Sincerely,
EHS Analytics FIRS Support Team

Recipients of your reports will receive an email, notifying
the recipient that a report has been submitted to them.
The email will have a link where recipients can click on

to view, and print out the reports.

07

Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/

13) How to submit reports to your customers - Mobile

OFIRS

EMAIL

PASSWORD

Forgot Password?

01

G Sign in with Google

@& Sign in with Apple

Go to the FIRS mobile
app and log in with your

credentials.

Click on the "Menu” icon on the

02 bottom of the screen and
select “Submissions”.

OFIRS

® Your Profile

Project/Sites

> Logout

03

Submissions
Bundles

m

ADD A
SUBMISSION

Pine Haven Reforestation Project
Oakleaf Timber Harvesting Zone

Aspen Valley Logging Site

(Nevz71015) @

D Flooding Close to High Levels A

Flooding Close to High Levels ~

(Nevz7i015 O

Cedar Creek Management Site v

Show All

HOME  REPORTS  PEOPLE  EQUIPMENT  OPERA MENU

Click on “Add a

submission” at the top.

Enter all the required
04 fields, select the reports
and click “Submit”.

o
Submission Info

STATUS

Draft

BUNDLE TITLE
Flooding Close To High Levels
DATE
November 27, 2023 B
EXTERNAL RECIPIENTS

Jim Morrison X Bruce Wayne X SELECT

INTERNAL RECIPIENTS

Jim Morrison X Paul Van Dyk X

DOCUMENTS INCLUDED O
Operations
Nov 12

‘ Cat 4434C Inspection 1430

Reports
M Wildlife Encounter byrhy >




13) How to submit reports to your customers - Web - pt. |

Click on “Submissions” on the left hand
side of the screen.

02

DASHEOARD

PEOPLE

EQUIPMENT

OPERATIONS

PROJECT/SITES

PEOPLE LIST

O bpocuMenT LiBRARY

Go to firs.ehsanalytics.com and login
03

01 with the same credentials as your
BCFSC FIRS mobile app/Dashboard.

[® rosour

Note: Using Google Chrome is recommended. Install it here.

. —

CREATE A SUBMISSION

Click on “Create a Submission”. Go
to the next page.


https://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

13) How to submit reports to your customers - Web - pt. 2

Fill in the title, select any internal recipients, add external organizations (your customers), attach reports from

4
0 FIRS by clicking on the “+" across from “Documents Included” and press submit where you're ready to submit.

Submission Bundle Click the "x" to exit out anytime. The

submission will become a draft.

SUBMISSION BUNDLE TITLE*

INTERNAL RECIPIENTS

EXTERNAL ORGANISATION | . External Organisations are
Q \T—""J added in "My Customers" in your
Dashboard.
Click on "+" to find and add I_
POCUMENTS INCLUBER® documents for the bundle. 2|®

When you're ready to submit the
bundle, click "Submit". — m

Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/

How to attach PDF files to your Submissions

Submission Bundle ®

Forrest Gump ®

DOCUMENTS INGLUDED* ®
Reports

{y Near_miss_report - Thu Jun 20 2024 11:36:53 am. Jan2y 1053 @ @

Repol
& in?u"rsy_report -ThuJun 202024 11:36:53 a.m.

Scroll down in your “Submission

Repo
- w?laslife_report - ThuJun 20 2024 11:36:52 a.m.

Bundle” and click on “Add an
Attachment”. This will enable you to
attach any PDF files to your
HHHHHH _FOCUSED_CONTENT_STR...PDF E Submission Bundle.

B

ADD AN ATTACHMENT

Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/

How to view all Submissions

Submissions

- ~
':\Q Search -/:I
. : View saved submission drafts here.

Tip: Youbca.n r'eV|e\{v all Submitted By My Org

your supmissions in

detail by signing in to DRAFT

the web app at

firs.ehsanalytics.com, [0 For Acme Corporation - Stardew Valley Project 2024

and going to the

“Submissions” tab on SUBMITTED
the left menu bar to
review all the . View submitted reports here.

submissions.

Submitted To My Org

View reports submitted to your organization here.
Note: Using Google Chrome is recommended. Install it here.


https://www.google.com/intl/en_ca/chrome/
http://firs.ehsanalytics.com/

How to download and print PDFs from Submissions

(Q Search

Submitted By My Org

(0 SAFE company Maintenance Audit Evidence - Acme Corporation

Internal Recipient(s): stephengroup@ehsanalytics.com
External Org: Bubba Gump Pulp & Paper Co

External Recipient(s): bubba@ehsanalytics.com

Submission Bundle

02

Note: Using Google Chrome is recommended. Install it here.

CLICK HERE TO DOWMNLOAD ALL
DOCUMENTS

SITE PREP.PDF

MORE ACTIONS

Click on “Print PDF"” and click on
“Click here to download all
documents” to download all the
reports all once.

DO SITE INSPECTION.PDF

NEAR_MISS _REPORT - THU
JUN 20 2024 11:20:08 A.M. AT
SG OFFICE.PDF

Go to “Submissions” and select the
bundle you'd like to print by
pressing the “eye” icon. Click on
the “...” on the top right corner of
the Submission Bundle.

DOWNLOAD DOCUMENTS

=

JUNE 2024 - ACME
CORPORATION - .LPDF %

=

BRING TRUCK TO REPAIR
SHOP.PDF o

=

REPORT_A_HAZARD - THU JUN
20 2024 11:36:53 A.M. AT SG
OFFICE.PDF O


https://www.google.com/intl/en_ca/chrome/

14) Submit SAFE Companies Audit Evidence - Web - Part 1

Start a submission and toggle
"Yes" on the audit submission
Reports & bundle option. Click the + across
from "Audit Header". AUDIT HEADER ®

OFIRS

EMAIL

People

SAFE Companies Audit

Equipment

PASSWORD

® Operations
Forgot Password? D
“ Projects/Sites CREATE A SUBMISSION e —
SSSSSSSSS 4
G Sign in with Google Penpla List FIRS %
IS THIS AN AUDIT SUBMISSION BUNDLE?

Or Register Document I.ibrclr'f

™ e .

[—) Logout

Log into your FIRS account at
01 firs.ehsanalytics.com. Click on

"Submissions” on the left menu bar. 03 Click on "SAFE Companies Audit”
and fill out your audit profile.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

14) Submit SAFE Companies Audit Evidence - Web - Part 2

EXTERNAL ORGANISATION

Q BC Forest Safety Council

EXTERNAL RECIPIENTS*

SafeCo Audit

Attached any FIRS reports in the
05 “‘Documents Included” section by
clicking on the “+". (You must attach

at least one FIRS report)

DOCUMENTS INCLUDED* @

Tasks
Prevent employees from entering the rafters Jun30 10:05

Reports

Broke the fridge Oct 24 16:38

B o)

ADD AN ATTACHMENT FALL_2024 _SAFETY_CULTURE_S.. .@.“F

Select “BC Forest Safety Council as an
04 "External Organisation” and “SafeCo m

Audit” as an “External recipient”.

Note: Using Google Chrome is recommended. Install it here.

Add any additional attachments from your

o computer and click “Submit”.


https://www.google.com/intl/en_ca/chrome/

14) Submit SAFE Companies Audit Evidence - Mobile

le " " "Is thi . .. B SAFE Companies ®
Toggle "Yes" under "Is this an audit submission Audit ST —

02 bundle?" and click on the + icon across from

abilitiesandAthatthauditp Bundle
"Audit Header". Click on "SAFE Companies Audit"”. [ "™

@ ! amapermanent employee

the company, and/or; SUBMISSION BUNDLE TITLE*
O Li?;ggg“gﬁgggi%gxgﬁzn’ SAFE Companies Maintenance Audit - Acme

. .
S u b l l I I S S I O n terms and conditions of the

Forest Safety Council Auditc
Ethics, Auditor Manualand( DOCUMENTS INCLUDED* @
and Guidelines. | am notin ¢

EMAIL B u n d I e interest in performing this a
OFIRS
AUDIT PERSON* {J near_miss_report-ThuJun 20 2024... un2s 08:31
PASSWORD
SUBMISSION BUNDLE TITLE* Q  Geoff Johnston perorts
® @ Your PrOfile & injury_report - ThuJun 20 2024 11:3... Jun2s os:31
Sor s SAFE Company Maintenance Audit - Acme Corporat... e
i i SIGNATURE wildlife_report - Thu Jun 20 2024 11... sun2s os:
PI’OJeCtS/SIteS ~ _rep Jun25 08:31

IS THIS AN AUDIT SUBMISSION BUNDLE? DATE* Tasks

“ 2 People List e

-~ N " | Task_Tue May 07 2024 9:37:39 a.m. Nov 15 22:00

& Signinwith Google & Document Library & )
0 Submissions ) B

Qr Register

INTERNAL RECIPIENTS TAKE A PHOTO ADD AN ATTACHMENT
> Logout

N
POF

EXTERNAL ORGANISATION HIGHLY FOCUSED-@
ONNENIEESIER=ER).

HOME  REPORTS  PEOPLE  EQUIPMENT  OPERATHNS

Log into your BCFSC FIRS Mobile App. Click
01 on the "Menu" icon on the bottom right DMISSIOr Follow the instructions and to fill
and select "Submissions” on the screen. out your audit profile, and press
AUDIT HEADER ® 03 “Complete” when you are finished.

l SAFE Companies Audit I upload any reports, attach any

PDFs and press "Submit"”.

D/ Task_ThuMay 23 2024 1:42:21 p.m.  Nov15 22:00 ;
Tasks



15) Customize Record Types with List Management

Enter the name of the record
type, the order number

03 representsin what order the
record type will appear in the list

I-iSt Ma nagement and click "Add Record".

Operations
ADD RECORD ®

i 2 Select the record type you'd like to
Reports customize on page.

People

Equipment

P
Projects/sites ( Q search
A

NAME"

EEEEE

PBOP'B List Aerial Lift Operator’s Certificate

SSSSSSSS

Animal Types (37 records)

x Company Profile ORDER* E

Body Parts (79 records) L

Document Library

Certification Types (13 records) IS ACTIVE

~
No |
A

G Sign in with Google

. Submissions Add Record
& Sign in with Apple

[ Logout

Tip: You can add data to the following record types: Animal, Certification, Crews, Departments,
Dispositions, Document Types, Hazard Types, Incident Classifications, Incident Probabilities, Incident Types,

Sign into FIRS on your computer at Jobs, Locations, Location Types, Mechanisms, Severity Levels, Shifts, Task Types, Tasks, and Training Types.

01 firs.ehsanalytics.com and click on
“List Management” on the left. Note: You cannot customize record types for: Body parts, Classification Units, Natures.

Note: Using Google Chrome is recommended. Install it here.


http://firs.ehsanalytics.com/
https://www.google.com/intl/en_ca/chrome/

01

16) Scan a QR Code to see Training Records & Certifications

Log into your BCFSC FIRS
Mobile App.

OFIRS

EMAIL

PASSWORD

Forgot Password?

G Sign in with Google

& Sign in with Apple

02

OFIRS

@ Your Profile

Projects/Sites

2 People List

@ Company Profile
& Document Library
i= List Management
B Submissions

2 Scan QR Code

> Logout

Delete Account

App Version 1.153.6Q

Click on the "Menu" icon on
the bottom right and select
"Your Profile".

03

Take a screen shot of your FIRS QR
code and keep it handy before going
on site. - Your supervisor may ask to
see it to check your trainings.

(LT
=l

Stephen Paul

stephengroup@ehsanalytics.com

(250) 777-7777
Stephen Group Pulp & Paper

TRAINING AND CERTIFICATES (3

Q WHIMIS N >
g First Aid Aug 312024 >
< FirstAid NeverExires >
< Combustible Dust >



16) Scan a QR Code to see Training Records & Certifications

Scan the QR code located in
OFIRS 03 the profile section of the FIRS

app.

Log into your BCFSC FIRS

L Mobile App.

@ Your Profile

Projects/Sites

Scan QR _;Code

0 FIRS 2 People List

@ Company Profile

EMAIL

& Document Library

i= List Management

PASSWORD

N O Submissions

Forgot Password? :Eg: SCOn QR COde

> Logout

Delete Account
App Version 1.153.6Q
< Signin with Google

& Sign in with Apple

Click on the "Menu" icon on
02 the bottom right and select
"Scan QR Code".




17.1) Report Notifications

When a report is submitted, e-mail notifications are
automatically sent to:

Primary contact of the company
Safety resource associated with the project on

the report

Project manager associated with the project on
the report

Supervisor of the person involved on the
report/site on the report

Site Supervisor associated with the project/site
on the report




17.2) Report Notifications - Adding a Primary Contact

01 Click on“Company Profile” on the

left side menu

Reports

People

Equipment
Operations
Projects/Sites
People List

Document Library

Primary Contact:

Q stephen Paul

JOB TITLE

EMAIL

03 Click “Save” at the bottom

02 Scrolldown to Primary Contact
and select contact from list of

users

COR CERTIFICATII

COR#123

—



17.3) Report Notifications - Adding a Safety
Resource/Project Manager/Site Supervisor

01 Click on “Projects/Site” on the
left side menu

)
N

=
0

Home

Reports

People

Equipment

Operations

Projects/Sites

People List

Company Profile

Document Library

|<Q aspen @)l

03 Scroll down to “People”, select a
person from the dropdown menu
in each category

People

SITE SUPERVISOR PROJECT MANAGER

Q Stephen Paul Q

(O Show Inacg
1 SAFETY RESOURCE WORKERS

{Aspen Valley Logging Site ] vio

02 Select the desired project/site,
then click the eye icon on the
right

Q

04 Click “Save Site”



17.4) Report Notifications - Adding a Supervisor to a

Worker

01 Click “People List” on the

left side menu

Home
Reports
People
Equipment
Operations
Projects/Sites

,9-,’., People List

ﬁ Company Profile

People _Lj:st

03 Scroll down to Supervisor, search
for the desired name and select

FAX

Eg. (250) 555-5555

SUPERVISOR

Q Stephen Paul

JOB TITLE

Q

e
(\Q jane demo ® )

Jane Demo

Email: (not provided)

02 Search for the workers name in
the search bar, click the
dropdown chevron, the pencil
icon to edit

04 Click “Save Person” at the bottom

ACCESS

Save Person

TRAINING AND CERTIFICATES



Last updated: February 27, 2025

Thank you for using

@FIRS

For help & support, please contact
support@ehsanalytics.com

Powered by



https://www.bcforestsafe.org/bcfsc-firs-app/
https://www.ehsanalytics.com/
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